
Timbarra P-9 College
Newsletter

Important Dates

March
Tues 16 - Year 8 Cricket & Volleyball 

Wed 17 - Summer Lightening Premiership 

Mon 22 - Wed 24 - Year 5 Camp

Fri 26 - Student Leadership Assembly P-9

          - Year 7 Information Night 

Mon 29 - Tues 30 - Outdoor Ed Camp

Wed 31 - Secondary Athletics

             - Easter Raffle

April
Thurs 1 - Last Day Term 1, 2.30pm Finish 

School Update

REQUEST FOR NEWSPAPERS

If anybody has newspapers that they would like to recycle I would love to have them so that I can 
reuse them for mache work. 

Feel free to drop them off at the front office or outside the art room. Regards, Peter Crowe Primary 
Art Teacher

March 2021

Timbarra Fundraising 
Group

Second Hand  Uniform Stall

Our second hand uniform shop is 
open fortnightly at 2.30pm-3.10pm 

in the Learning Common. 

Tuesday 16th March 

Message from the Principal
We are looking forward to our Student Leadership Team 2021 for both Primary and Secondary being formally welcomed and presented 

with their badges at a special whole school assembly on Friday March 26th, 2021 from 2.45-3.15pm in our stadium.   Parents/carers and 

visitors are welcome to attend this very special occasion but must sign in before entering the stadium and maintain social distancing as 

per Department of Education and Training  and DHHS requirements. Indoor school events are still limited, so we are really looking for-

ward to our first whole school assembly for twelve months.

Thank you to 4P for sharing your class work with us in this newsletter, there is some terrific being done in their Inquiry Based Unit “Forc-

es and Motion”.

Our Year 5 students are counting down the days until their camp to Arrabri Lodge in Warburton.  Thank you to those families who joined 

Mr Ciccarelli and the Year 5 teachers and myself for our very first virtual camp information evening.  It was nice to see so many families 

on line and the excitement on the children’s faces when they watched the activities they will be doing on camp.   

Congratulations to our Year 9 Food Technology students who participated in the Barista course earlier this week.  They have all received 

their certificates and are keen to see Café Jumbanna open soon so they can practice their skills.  Hopefully we can re-open the café 

(COVID compliant) early Term 2.

This week we are sharing some fantastic work from our Secondary Visual Arts program.  I am sure you agree we have some very talent-

ed students in this area of curriculum.  All of the art work on display across our College is work completed by our students.  Mrs Geddes 

has also been facilitating a “High Achievers Art” program for selected students in Years 5-9 this term, we look forward to displaying their 

finished pieces of work early next term.

  We are very pleased to announce that we are able to go ahead with our annual Easter Raffle. The Timbarra Fundraising Group are re-

questing donations to be dropped off at Reception at your convenience.  I know it is stating the obvious but all items must be wrapped.  

Our College community has always been very generous with their Easter treats for our annual Easter Raffle. Raffle tickets will be sent 

home early next week to be returned no later than Monday 29th March.  The raffle will be drawn on Wednesday March 31st,   we look 

forward to your continuing support.

We have included a copy of our School Uniform and Anaphylaxis policy for your information.  It is important for us to communicate our 

policies to our school community so we can work together to best support the children attending Timbarra. We receive fantastic support 

with regard to our School Uniform policy and this is greatly appreciated.  Please take a few minutes to read the anaphylaxis policy as 

this is a very important health issue. We do have students who are anaphylactic in our school and it is imperative that we are aware of 

their needs at all times.  All staff complete this training annually as it is a compulsory Department of Education and Training requirement. 

School policies will be sent home as they are reviewed by Council over a three year cycle.

All Primary classes have received their Wellbeing” canvas which they will complete over the next few weeks ready for display in our 

administration building at the start of next term.  This year our Wellbeing theme is a celebration of our College Values.  We are really 

looking forward to seeing each class canvas every year these are a highlight for students, staff and visitors to our school.

Jan Adamson
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OSHC Updates

OSHC Phone Number: 9 705 7400 

OSHC Hours: Before: 7am – 9am           After: 3pm – 6:30pm
                         Vacation Care Hours: 7am – 6pm      Curriculum Day: 7am – 6pm

*If our phone is unattended, please leave your booking or cancellation on the answering machine.
We will only call you back if we are unable to take your child due to ratios, otherwise if you do not hear from us, everything is fine.

INVOICES:
The next OSHC Invoices will be sent via Email to you on; Tuesday, 16th March 2021
‘ALL OUTSTANDING FEES FROM 2020’ need to be finalised this Term.
Please make sure you are checking your Emails. Also, if you have not received an invoice, please first check your ‘Junk Mail’ box. If it is 
not there, please contact us to make sure we have the correct Email address for you.
You can check all your details on your ‘Parent Portal’ at any time. 
To check your Invoices, update any personal details and make sure we have the correct information at all times, this is the site you will 
need;
Parent Portal site: https://www.smartcentral.net/v2/home 
Username: is your Email
Password: is your Mobile Number

APRIL VACATION CARE BOOKINGS
Bookings for the April Vacation Care Program will start on; Monday, 15th March 2021 and finish on; Friday, 26th March 2021
No Bookings or Cancellations will be taken after the finish date, so please make sure you get in quick and book.

All Incursions are required to be paid up front to be able to book you in and secure your booking.
So, please come down to the OSHC Program to pick up a booking form.

OVERDUE FEES: ALL OVERDUE FEES WILL NEED TO BE PAID BEFORE YOUR   
                                 VACATION CARE BOOKING CAN BE TAKEN.
Any questions, please see Lisa or Elisabeth.

POLICIES UP FOR REVIEW IN MARCH: 
Multicultural Policy, Children’s Belongings Policy, Control of Infectious Diseases Policy, Immunisation Policy, Incident, Injury, Trauma & 
Illness Policy, Sick Children Policy, Privacy & Confidentiality Policy.

NOTE: All Policies are available at the OSHC Service for parents to view and add input.

Lisa, Elisabeth, Kylie, Hailey & Natalie - (OSHC Staff) 
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Spotlight on…
4P!

In maths, we have been learning about 
time. We have been practising skills such as 
telling analogue time, converting time and 

calculating elapsed time.

We have been practising 
mindfulness, showing resilience and 
have created a class gratitude jar as 
well as our own personal gratitude 

jars to reflect on what we are 
grateful for.

In writing, we have been setting 
up our own personal Writer’s 

Notebook. We have been 
gathering ideas for characters 
and settings to help us when 
writing our narrative stories.

We have 
really enjoyed 

getting to 
know our new 

buddies. We 
are very lucky 

to have 2 
buddy classes, 

2M and 3H!

As a part of our Inquiry Unit ‘May the 
Force be with you’, we have been 

investigating the impact that different 
forces have on our lives.
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VISUAL ART
…artists at work

Timbarra students have 
been busy in the Art Room 
this term developing their 

painting skills.  They 
have used a variety of 

watercolour and acrylic 
paint to create their 

artworks.
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Timbarra P-9 Fundraising  
Group 

Donations for our 
annual Easter Raffle would be greatly 

appreciated. Please drop all donations off to the 
School Office.

The Raffle will be drawn Wednesday 31st March, tickets 
and money are due back 

Monday 29th March.
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ANAPHYLAXIS POLICY

PURPOSE
To explain to Timbarra P-9 College parents, carers, staff and students the processes and procedures in place 
to support students diagnosed as being at risk of suffering from anaphylaxis. This policy also ensures that 
Timbarra P9 College is compliant with Ministerial Order 706 and the Department’s guidelines for anaphylaxis 
management.

SCOPE
This policy applies to:
• all staff, including casual relief staff and volunteers
• all students who have been diagnosed with anaphylaxis, or who may require emergency treatment for 
an anaphylactic reaction, and their parents and carers.  

POLICY
School Statement
Timbarra P-9 College will fully comply with Ministerial Order 706 and the associated guidelines published by 

the Department of Education and Training.

Anaphylaxis 
Anaphylaxis is a severe allergic reaction that occurs after exposure to an allergen. The most common aller-

gens for school-aged children are nuts, eggs, cow’s milk, fish, shellfish, wheat, soy, sesame, latex, certain in-

sect stings and medication. 

Symptoms
Signs and symptoms of a mild to moderate allergic reaction can include:
• swelling of the lips, face and eyes
• hives or welts
• tingling in the mouth.
Signs and symptoms of anaphylaxis, a severe allergic reaction, can include:
• difficult/noisy breathing
• swelling of tongue
• difficulty talking and/or hoarse voice
• wheeze or persistent cough
• persistent dizziness or collapse
• student appears pale or floppy
• abdominal pain and/or vomiting.
Symptoms usually develop within ten minutes and up to two hours after exposure to an allergen, but can ap-
pear within a few minutes. 
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Treatment

Adrenaline given as an injection into the muscle of the outer mid-thigh is the first aid treatment for anaphylaxis.

Individuals diagnosed as being at risk of anaphylaxis are prescribed an adrenaline autoinjector for use in an emergency. These 

adrenaline autoinjectors are designed so that anyone can use them in an emergency.

Individual Anaphylaxis Management Plans 

All students at Timbarra P-9 College who are diagnosed by a medical practitioner as being at risk of suffering from an anaphy-

lactic reaction must have an Individual Anaphylaxis Management Plan. When notified of an anaphylaxis diagnosis, the principal 

of Timbarra P-9 College is responsible for developing a plan in consultation with the student’s parents/carers. 

Where necessary, an Individual Anaphylaxis Management Plan will be in place as soon as practicable after a student enrols at 

Timbarra P-9 College and where possible, before the student’s first day. 

Parents and carers must:

• obtain an ASCIA Action Plan for Anaphylaxis from the student’s medical practitioner and provide a copy to the school as 

soon as practicable

• immediately inform the school in writing if there is a relevant change in the student’s medical condition and obtain an 

updated ASCIA Action Plan for Anaphylaxis

• provide an up-to-date photo of the student for the ASCIA Action Plan for Anaphylaxis when that Plan is provided to the 

school and each time it is reviewed

• provide the school with a current adrenaline autoinjector for the student that has not expired;

• participate in annual reviews of the student’s Plan.

Each student’s Individual Anaphylaxis Management Plan must include: 

• information about the student’s medical condition that relates to allergies and the potential for anaphylactic reaction, 

including the type of allergies the student has

• information about the signs or symptoms the student might exhibit in the event of an allergic reaction based on a written 

diagnosis from a medical practitioner

• strategies to minimise the risk of exposure to known allergens while the student is under the care or supervision of 

school staff, including in the school yard, at camps and excursions, or at special events conducted, organised or attended by 

the school

• the name of the person(s) responsible for implementing the risk minimisation strategies, which have been identified in 

the Plan

• information about where the student's medication will be stored

• the student's emergency contact details

• an up-to-date ASCIA Action Plan for Anaphylaxis completed by the student’s medical practitioner.

Review and updates to Individual Anaphylaxis Plans 

A student’s Individual Anaphylaxis Plan will be reviewed and updated on an annual basis in consultation with the student’s par-

ents/carers. The plan will also be reviewed and, where necessary, updated in the following circumstances: 

• as soon as practicable after the student has an anaphylactic reaction at school

• if the student’s medical condition, insofar as it relates to allergy and the potential for anaphylactic reaction, changes

• when the student is participating in an off-site activity, including camps and excursions, or at special events including 

fetes and concerts. 

Our school may also consider updating a student’s Individual Anaphylaxis Management Plan if there is an identified and signifi-

cant increase in the student’s potential risk of exposure to allergens at school. 
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Location of plans and adrenaline autoinjectors

A copy of each student’s Individual Anaphylaxis Management Plan will be stored with their ASCIA Action Plan for Anaphylax-

is at Sick Bay, together with the student’s adrenaline autoinjector. 

Adrenaline autoinjectors must be labelled with the student’s name.

A copy of the student’s ASCIA Plans will also be kept in the Staff Room, Specialist Areas, Canteen, Home Room/Class teach-

er’s office and with the class roll.

General use Epipens will be stored in Sick Bay, Secondary Humanities/English Office and PE Office.

Students that are at risk of anaphylaxis, also have their photo (with known allergen) in the Yard Duty Folder.

Risk Minimisation Strategies

To reduce the risk of a student suffering from an anaphylactic reaction at Timbarra P-9 College, we have put in place the 

following strategies:

In the classroom:

• Displaying students ASCIA Action Plan in classrooms.

• Liaising with Parents/Guardians about food-related activities ahead of time.

• Use non-food treats.

• Never giving food from outside sources to a student who is at risk of anaphylaxis

• Being aware of the possibility of hidden allergens in cooking, food technology, science and art classes (e.g. egg or 

cereal containers)

• Having regular discussions with students about the importance of washing hands, eating their own food and not shar-

ing food.

• Providing Casual Relief Teachers with a copy of the student’s ASCIA Action Plan (copy in class role)

In the yard:

• Staff on yard duty are all trained in the administration of an epipen in an anaphylactic emergency.

• All staff on duty are briefed on the school’s emergency response procedures

• Lawns are mowed regularly

• Gloves/ tongs must be used when picking up rubbish in the playground

• Garbage bins are to remain covered with lids to reduce the risk of attracting insects

• Shrubs/plants chosen that do not attract insects

Special events:

• Class teachers should consult Parents/ Guardians in advance, either to develop an alternative food menu or request 

that Parents/Guardians supply food for their child.

• Parents/Guardians of other students should be informed in advance about foods that may cause allergic reactions in 

students at risk of anaphylaxis.

• Staff should avoid using food in activities or games, including rewards

Excursions:

• All staff members at Timbarra P-9 College are trained in the recognition of anaphylaxis and the administration of an 

epipen

• All staff present should be made aware of the presence of student’s at risk of anaphylaxis

• Staff should develop an emergency procedure that sets out clear roles and responsibilities in the event of an anaphy-

lactic emergency
• The student’s Epipen, ASCIA Action Plan and means of contacting emergency assistance,
 must be taken on all excursions
• A general use epipen will go out in a labelled first aid bag, on all excursions

Camps:

• Camp/accommodation providers should be advised in advance of any students with allergies

• Staff should liaise with Parents/Guardians to develop alternative menus or allow students to bring their own food
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• Camp providers should avoid stocking peanut, sesame or tree nut products, including nut spreads

• The use of other substances containing allergens  (soaps, lotions or sunscreens containing nut oils) should be avoided

• The students epipen and ASCIA Action Plan should be taken to camp

• The school’s general use epipen will be provided in labelled first aid bag and should be taken on all walks/activities 

whilst on camp

• All staff will be trained in the recognition of anaphylaxis and the administration of an epipen

• All staff will be aware of the students attending, that are at risk of anaphylaxis

• Staff should develop an emergency procedure that sets out clear roles and responsibilities in the event of an anaphy-

lactic reaction

• Staff need to be aware of local emergency services in the area and how to access them

• Students epipens should remain close to the student at all times. Staff need to be aware of the location of the stu-

dent’s epipen and the general use epipen, at all times

• Students with insect allergies should wear shoes at all times when outdoors

• Students at risk of anaphylaxis, whose allergens are food related, should be excused from certain kitchen duties, i.e.  

Setting table, instead of clearing tables and washing dishes

Canteen:

• Timbarra P-9 College will ensure that the school’s external/contracted food service provider is able to demonstrate 

satisfactory training in the are of anaphylaxis and its implications for food handling

• Briefing canteen staff about students at risk of anaphylaxis. Displaying student’s individual ASCIA Action Plans

• Not stocking peanut and tree nut products, including nut spreads

• Canteen staff aware of the potential for cross contamination when storing, preparing, handling or displaying food

• Canteen staff ensuring that surfaces are wiped clean regualarly

Adrenaline autoinjectors for general use

Timbarra P-9 College will maintain a supply of adrenaline autoinjectors (6) for general use, as a back-up to those provided 
by parents and carers for specific students, and also for students who may suffer from a first time reaction at school. 
Adrenaline autoinjectors for general use will be stored at Sick Bay (3), Secondary School – Humanities/English Office (1) and 
in the P.E. Office (2) and labelled “general use”. 

The principal is responsible for arranging the purchase of adrenaline autoinjectors for general use, and will consider:

• the number of students enrolled at Timbarra P9 College at risk of anaphylaxis

• the accessibility of adrenaline autoinjectors supplied by parents

• the availability of a sufficient supply of autoinjectors for general use in different locations at the school, as well as at 

camps, excursions and events

• the limited life span of adrenaline autoinjectors, and the need for general use adrenaline autoinjectors to be replaced 

when used or prior to expiry. 

Emergency Response 

In the event of an anaphylactic reaction, the emergency response procedures in this policy must be followed, together with 

the school’s general first aid procedures, emergency response procedures and the student’s Individual Anaphylaxis Manage-

ment Plan. 

A complete and up-to-date list of students identified as being at risk of anaphylaxis is maintained by Bernadette Gubbins 

(First Aid Coordinator) and stored at in Sick Bay. For camps, excursions and special events, a designated staff member will 

be responsible for maintaining a list of students at risk of anaphylaxis attending the special event, together with their Individ-

ual Anaphylaxis Management Plans and adrenaline autoinjectors, where appropriate. 

If a student experiences an anaphylactic reaction at school or during a school activity, school staff must:
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Step Action

1. • • Lay the person flat
• 
• • Do not allow them to stand or walk
• 
• • If breathing is difficult, allow them to sit
• 
• • Be calm and reassuring
• 
• • Do not leave them alone
• 
• • Seek assistance from another staff member or reliable student to locate the student’s adrenaline 

autoinjector or the school’s general use autoinjector, and the student’s Individual Anaphylaxis Man-
agement Plan, stored at Sick Bay. If the student’s plan is not immediately available, or they appear to 
be experiencing a first time reaction, follow steps 2 to 5

2. Administer an EpiPen or EpiPen Jr (if the student is under 20kg)
• Remove from plastic container
• Form a fist around the EpiPen and pull off the blue safety release (cap)
• Place orange end against the student’s outer mid-thigh (with or without clothing)
• Push down hard until a click is heard or felt and hold in place for 3 seconds
• Remove EpiPen
• Note the time the EpiPen is administered
• Retain the used EpiPen to be handed to ambulance paramedics along with the time of administration 

3. Call an ambulance (000)

4. If there is no improvement or severe symptoms progress (as described in the ASCIA Action Plan for Ana-
phylaxis), further adrenaline doses may be administered every five minutes, if other adrenaline autoinjec-
tors are available.

5. Contact the student’s emergency contacts

If a student appears to be having a severe allergic reaction, but has not been previously diagnosed with an allergy or being at 
risk of anaphylaxis, school staff should follow steps 2 – 5 as above. 
Communication Plan 
This policy will be available on Timbarra P-9 College’s website so that parents and other members of the school community 
can easily access information about Timbarra P-9 College’s anaphylaxis management procedures. The parents and carers of 
students who are enrolled at Timbarra P-9 College and are identified as being at risk of anaphylaxis will also be provided with a 
copy of this policy. 
The Principal and Bernadette Gubbins (First Aid Coordinator) are responsible for ensuring that all relevant staff, including casu-
al relief staff and volunteers are aware of this policy and Timbarra P-9 College’s procedures for anaphylaxis management. 
Staff training
Staff at Timbarra P-9 College will receive appropriate training in anaphylaxis management, consistent with the Department’s 
Anaphylaxis Guidelines. 
Staff who are responsible for conducting classes that students who are at risk of anaphylaxis attend, and any further staff that 
the principal identifies, must have completed:
• an approved face-to-face anaphylaxis management training course in the last three years, or
• an approved online anaphylaxis management training course in the last two years. 
Timbarra P-9 College uses the following training course:  ASCIA e-training Vic 6
Staff are also required to attend a briefing on anaphylaxis management and this policy at least twice per year, facilitated by 
a staff member who has successfully completed an anaphylaxis management course within the last 2 years (Bernadette Gub-
bins: First aid Coordinator). Each briefing will address:
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• this policy

• the causes, symptoms and treatment of anaphylaxis

• the identities of students with a medical condition that relates to allergies and the potential for anaphylactic reaction, 

and where their medication is located

• how to use an adrenaline autoinjector, including hands on practice with a trainer adrenaline autoinjector

• the school’s general first aid and emergency response procedures

• the location of, and access to, adrenaline autoinjectors that have been provided by parents or purchased by the school 

for general use. 

When a new student enrols at Timbarra P-9 College who is at risk of anaphylaxis, the principal will develop an interim plan in 

consultation with the school’s first aid officer and student’s parents and ensure that appropriate staff are trained and briefed 

as soon as possible. 

FURTHER INFORMATION AND RESOURCES

• School Policy and Advisory Guide: 

o Anaphylaxis 

o Anaphylaxis management in schools 

• Allergy & Anaphylaxis Australia: Risk minimisation strategies

• ASCIA Guidelines:  Schooling and childcare

• Royal Children’s Hospital: Allergy and immunology  

REVIEW CYCLE AND EVALUATION

This policy was last updated on 13/09/2018 and is scheduled for review 13/09/2019

The principal will complete the Department’s Annual Risk Management Checklist for anaphylaxis management to assist with 

the evaluation and review of this policy and the support provided to students at risk of anaphylaxis. 
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 Timbarra P-9 College 
WHOLE SCHOOL UNIFORM 

POLICY 
 

Purpose: 

A uniform dress code reinforces in students a pride in their own appearance, instils recognition of themselves as an inte-
gral part of the school community, and assists in developing pride in representing their school.  Issues of equality, health 
and safety, and expense are also factors that contribute to the establishment of the Dress Code.

Aim:
• To promote equality amongst all students.
• To further develop a sense of pride in, and identification with our school.
• To provide durable clothing that is cost effective and practical for our school environment.
• To maintain and enhance the positive image of the school in the community.

Implementation:
• After consultation with the school community and School Council a Dress Code was developed that we believe pro-
vides choice for the students, allows for students to safely engage in the many varied school activities, and caters for the 
financial constraints of families. 
• The Dress Code applies during school hours, while travelling to and from school, and when students are on school 
excursions.
• The Dress Code is set down in the attached documentation for this policy. This sets down all available uniform op-
tions as a part of the Secondary School and Primary School
• Hats must be worn by Primary School students during Terms 1 and 4 and are optional for Terms 2 and 3
• Stud earrings and sleepers; worn one in each ear; watches are the only acceptable jewellery.
• Extreme hair colours (eg: green, pink or purple rinses) and/or extreme hairstyles (eg: shaven, spikes or Mohawks) 
are not permitted. Students with shoulder length hair are required to have it tied back for health and safety purposes.
• The Student Dress Code, including details of uniform items and places of purchase, will be published in the newslet-
ter at the start of each year.
• School Council requires the Principal be responsible for implementation of the Dress Code in a manner consistent 
with the Student Code of Conduct.
• Parents seeking exemptions to the Dress Code due to religious beliefs, ethnic or cultural background, student dis-
ability, health condition or economic hardship must apply in writing to the Principal.

Evaluation:
• This policy will be reviewed as part of the schools three year review cycle.

 
October 2019  

                      This policy was last ratified by School Council in.... 


